ERASMUS+ VET MOBILITY QUALITY COMMITMENT
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	Mobility period:
	from
	Kirjoita päivämäärä napsauttamalla tätä.
	to
	Kirjoita päivämäärä napsauttamalla tätä.

	1. Student

	Name
	
	☐
	Female
	☐
	Male

	Address
	

	Mobile phone
	

	Email
	

	Date of birth
	Kirjoita päivämäärä napsauttamalla tätä.

	Participates in the drawing up of his or her personal competence development plan so far as it concerns training organised in a workplace. Performs work tasks that comply with the vocational skills requirement of the qualification, as specified in the personal competence development plan, and demonstrates the acquired competences in the workplace, if this is part of the plan. Observes the work safety regulations of the workplace, the agreed working hours, and the workplace rules. Observes that he or she is subject to any secrecy obligation of the workplace. 

2. Sending (home) organisation

	Name
	

	Address
	

	Contact person
	

	Email
	

	Mobile phone
	

	Appoints a responsible person who ensures that the training agreement workplace is suitable for training and competence demonstrations, prepares the student for the workplace, and ensures, for his or her part, that the student is aware of his or her obligation to comply with workplace rules and any regulations and instructions concerning the work and safety at work. The responsible person also provides the workplace with necessary information on the student's initial skills level.  Furthermore, the responsible person appointed by the education provider is responsible for assuring the workplace instructor’s guidance skills, for supporting the training agreement workplace in the implementation of the training agreement and competence demonstrations, and for familiarising workplace representatives with the national qualification requirements. The education provider is responsible for ensuring that training based on a training agreement is organised in compliance with the applicable acts and decrees. 

3. Workplace/Receiving (host) organisation

	Name
	

	Address
	

	Contact person
	

	Email
	

	Mobile phone
	

	Specific arrangements; tick if needed
	☐
	Hygiene pass
	☐
	Fire work license

	
	☐
	Work safety card
	☐
	Basic first aid course

	
	☐
	Criminal record extract

	Clothes/equipment needed at work
	

	Signature of the contact person
	

	Provides the student with an opportunity to acquire vocational skills in accordance with his or her personal competence development plan (PCDP). Plans the practical arrangements for student guidance, appoints a workplace instructor and other persons responsible for the guidance (with adequate skills and resources for the task), and proposes a workplace representative to participate in the assessment of competence demonstrations. Ensures that the workplace instructor and staff in the workplace are aware of the plans and tasks related to the student's training agreement and/or competence demonstrations. Monitors the student's competence development, reports on the progress to the education provider, and undertakes measures if it seems that the competence level specified in the plan cannot be achieved. Is responsible for the student's safety at work during the training agreement period. 
Responsible workplace instructor  
Is responsible for student orientation and participates in the planning, implementation and assessment of the training agreement and competence demonstrations. Guides the student in a goal-oriented manner in accordance with the student's personal competence development plan and gives feedback on the student's competence development. Guides the student in cooperation with the educational institution/teacher/other employees in the workplace. 
  



4. Intermediary organisation (if any)
	Name
	

	Address
	

	Contact person
	

	Email
	

	Signature of the contact person
	

	
5. Insurance during Mobility is specified in the Grant Agreement

6. Student status 
A student attending training that is based on a training agreement is not in an employment relationship with the training agreement workplace nor is the training agreement workplace liable to pay wages or other remuneration to the student. 

7. Communications 
The training agreement workplace shall notify the education provider of any essential changes to the student's tasks or working conditions. The education provider shall notify the training agreement workplace of any changes to the education.  
 
The following has been agreed on communications between the education provider and the training agreement workplace: 
 
	The volume of the communication: Valitse kohde. times during the internship
The method of communication: ☐ email; ☐ Skype; ☐ other, specify ___________________________
Other details: ________________________________________________________________________
___________________________________________________________________________________



 
 
The following has been agreed on assurance of the workplace instructor's guidance skills:  

	







 








	· performing basic routine servicing tasks: washing and waxing a car and checking for possible damage to the bodywork + periodical maintenance works to a car
· performing brake service, wheel work and oil and oil filter change
· repairing engine or power transmission oil leaks
· searching and repairing a fuel fault or a fault in engine and power transmission system 
· exchanging or repairing engine accessory units 
· fixing and aligning a drive shaft unit
· 


             Competence: Responsibility and autonomy
	· maintaining the working place tidy and in working order and sorting waste
· assessing his/her own work
· being able to work with different people and personnel groups among suppliers and in the workplace
· developing own actions to improve safety
· pressurizing a tire safely and maintaining equipment independently
· noticing and recognizing dangers related to his/her work and reporting them
· making the work profitable


             Skills: Cognitive or practical
	
· designing the work process according to given instructions 
· adhering to work times and given instructions
· using given spare parts and supplies
· acting in accordance with set quality and financial targets
· repairing and installing a drive shaft unit according to instructions
· inspecting and repairing engine and power transmission systems according to instructions


            Knowledge: Theoretical and factual knowledge 
	· using make-specific service and repair instructions
· choosing and using liquids and oils according to the manufacturer’s instructions
· knowing the effect of regulatory provisions on repair works
· repairing  and installing a drive shaft unit according to instructions
· assessing the suitability of protections, tools and working methods to the work concerned
· 


            


Signatures
Date and place: ___________________________________________________________________
Student: ______________________________________________________________  
Work Instructor: __________________________________________________________
Vocational Teacher at Omnia: _______________________________________________________



	
	
	8. Desscription of the learning outcomes and assessment:

	
	
	Vocational Qualification in Vehicle Technology ; Study Module: Service and repair of engine and power transmission

	EQF/NQF level
	4
	
	
	Total ECVET credit points to be acquired during mobility period
	15

	
	
	Student
	Work place instructor

	
	
	0
	1
	2
	3
	4
	5
	0
	1
	2
	3
	4
	5

	Vocational skills requirements
	n/a
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐

	· performing basic routine servicing tasks: washing and waxing a car and checking for possible damage to the bodywork + periodical maintenance works to a car
· performing brake service, wheel work and oil and oil filter change
· repairing engine or power transmission oil leaks
· searching and repairing a fuel fault or a fault in engine and power transmission system 
· exchanging or repairing engine accessory units 
· fixing and aligning a drive shaft unit
· 
	☐
	
	
	
	
	
	
	
	
	
	

	
	☐
	
	
	
	
	
	
	
	
	
	

	
	☐
	
	
	
	
	
	
	
	
	
	

	
	☐
	
	
	
	
	
	
	
	
	
	

	
	☐
	
	
	
	
	
	
	
	
	
	

	
	☐
	
	
	
	
	
	
	
	
	
	

	
Competence: Responsibility and autonomy
	n/a
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐

	· maintaining the working place tidy and in working order and sorting waste
· assessing his/her own work
· being able to work with different people and personnel groups among suppliers and in the workplace
· developing own actions to improve safety
· pressurizing a tire safely and maintaining equipment independently
· noticing and recognizing dangers related to his/her work and reporting them
· making the work profitable
	☐
	
	
	
	
	
	
	
	
	
	

	
	☐
	
	
	
	
	
	
	
	
	
	

	
	☐
	
	
	
	
	
	
	
	
	
	

	
	☐
	
	
	
	
	
	
	
	
	
	

	
Skills: Cognitive or practical: (use of procedure, materials, tools and equipment)
	n/a
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐

	
· designing the work process according to given instructions 
· adhering to work times and given instructions
· using given spare parts and supplies
· acting in accordance with set quality and financial targets
· repairing and installing a drive shaft unit according to instructions
· inspecting and repairing engine and power transmission systems according to instructions
	☐
	
	
	
	
	
	
	
	
	
	

	
	☐
	
	
	
	
	
	
	
	
	
	

	
	☐
	
	
	
	
	
	
	
	
	
	

	
	☐
	
	
	
	
	
	
	
	
	
	

	
	☐
	
	
	
	
	
	
	
	
	
	

	
	☐
	
	
	
	
	
	
	
	
	
	

	
Knowledge: Theoretical and / or factual knowledge
	n/a
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐
	☐

	· using make-specific service and repair instructions
· choosing and using liquids and oils according to the manufacturer’s instructions
· knowing the effect of regulatory provisions on repair works
· repairing  and installing a drive shaft unit according to instructions
· assessing the suitability of protections, tools and working methods to the work concerned
· 
	☐
	
	
	
	
	
	
	
	
	
	

	
	☐
	
	
	
	
	
	
	
	
	
	

	
	☐
	
	
	
	
	
	
	
	
	
	

	
	
	Evaluation scale is from 0 to 5, where 0 = failed task, 1-2= satisfactory achievement; 3-4= good achievement, 5=excellent achievement
n/a = non-applicable (not possible to perform during the internship)




	Further comments: For instance, additional tasks carried out

	

	

	

	

	

	

	

	

	

	

	


1. Signatures
(Please write your name in block letters below your signature)

	Place:
	
	Date:
	

	



	Student: 

	



	Work place instructor: 

	


Training Agreement


[bookmark: _heading=h.gjdgxs] 

Obligations of the Sending Organisation
· Choose the appropriate target countries and host country partners, project durations and placement content to achieve the desired learning objectives. 
· Select the participating trainees or teachers and other professionals by setting up clearly defined and transparent selection criteria. 
· Define the envisaged learning outcomes of the mobility period in terms of knowledge, skills and competences to be developed. 
· If you send learners or teachers and other professionals who face barriers to mobility, special arrangements for those individuals must be made (eg those with special learning needs or those with physical disabilities). 
· Prepare participants in collaboration with partner organisations for the practical, professional and cultural life of the host country, in particular through language training tailored to meet their occupational needs. 
· Manage the practical elements around the mobility, taking care of the organisation of travel, accommodation, necessary insurances, safety and protection, visa applications, social security, mentoring and support, preparatory visits on-site etc. 
· Establish the Learning Agreement with the participant trainee or teacher and the host organisation to make the intended learning outcomes transparent for all parties involved.
· Establish assessment procedures together with the host organisation to ensure the validation and recognition of the knowledge, skills and competences acquired. 
· Establish Memoranda of Understanding between the competent bodies, if you use ECVET for the mobility. 
· Establish appropriate communication channels to be put in place during the duration of the mobility and make these clear to participant and the host organisation.
· Establish a system of monitoring the mobility project during its duration. 
· When necessary for special learning needs or physical disabilities, use accompanying persons during the stay in the host country, taking care of practical arrangements. 
· Arrange and document together with the host organisation, the assessment of the learning outcomes, picking up on the informal and non-formal learning where possible. Recognise learning outcomes, which were not originally planned but still achieved during the mobility. 
· Evaluate with each participant their personal and professional development following the period abroad. 
· Recognise the accrued learning outcomes through ECVET, Europass or other certificates. 
· Disseminate the results of the mobility projects as widely as possible. 
· Self-evaluate the mobility as a whole to see whether it has obtained its objectives and desired results. 
Obligations of the Sending and Host Organisation
· Negotiate a tailor-made training programme for each participant 
· Define the envisaged learning outcomes of the mobility period in terms of knowledge, skills and competences to be developed. 
· Establish the Learning Agreement with the participant trainee or teacher to make the intended learning outcomes transparent for all parties involved. 
· Establish appropriate communication channels to be put in place during the duration of the mobility and make these clear to participant.
· Agree monitoring and mentoring arrangements 
· Evaluate the progress of the mobility on an on-going basis and take appropriate action if required 
· Arrange and document the assessment of the learning outcomes, picking up on the informal and non-formal learning where possible. Recognise learning outcomes which were not originally planned but still achieved during the mobility. 
Obligations of the Host Organisation
· Foster understanding of the culture and mentality of the host country.
· Assign to participants tasks and responsibilities to match their knowledge, skills and competences and training objectives as set out in the Learning Agreement and ensure that appropriate equipment and support is available. 
· Identify a tutor or mentor to monitor the participant's training progress.
· Provide practical support if required including a clear contact point for trainees that face difficulties. 
· Check the appropriate insurance cover for each participant 
Obligations of the Participant 
· Establish the Learning Agreement with the sending organisation and the host organisation to make the intended learning outcomes transparent for all parties involved. 
· Comply with all the arrangements negotiated for the training placement and to do his/her best to make the placement a success.
· Abide by the rules and regulations of the host organisation, its normal working hours, code of conduct and rules of confidentiality. 
· Communicate with the sending organisation and host organisation about any problems or changes regarding the training placement.
· Submit a report in the specified format, together with requested supporting documentation in respect of costs, at the end of the training placement.
Obligations of the Intermediary Organisation
· Select suitable host organisations and ensure that they are able to achieve the placement objectives. 
· Provide contact details of all parties involved and ensure that final arrangements are in place prior to participants' departure from their home country.


[image: ]
image3.png
This template has been used in the case of the international mobilities

organized in the framework of TRaining for APPrentices (TRAPP), a
% project funded with support from the European Commission (Project
- FE— Number: 2019-1-FR01-KA202-062912). The European Commission's
= programme Erasmus+ support for the production of this publication does not constitute an
TRAPP  deUnion curopéenne -

endorsement of the contents, which reflect the views only of the
authors, and the Commission cannot be held responsible for any use
which/may be made of the information contained therein




image1.png
ecveT

European Credit system for
Vocational Education & Training




image4.jpg




image2.jpg
- Erasmus+




